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flpororonJ\! I or <d2>> tusaps2023 r.

pa6ornnron MyHrrrl[lanbHoro aBToHoMHoro AorxKonbHoro
KarunznrpaAa AercKrlft cal,Ilb 125 (4alee - yvpex4enue).

4nefi co AHr rrprreMa pa6ornuxa na pa6ory.
2.2. Jlu,amoe Aeno pa6ornzra (popnaupyercfl He

AOfOBOpa, BeAeTCs B O.4HOM SK3eMnnflpe Ao yBonbHerrus
2.3 . llpu 3aKJrroqeHrar,r rpyAoBoro AoroBopa Jrrrqo,

-.4oKyMeHr,
(uepcouuQlrqupoBaHHoro) yuera, B roM rrrcre a $opue
cBIIAeTeJTbCTBO fOCyAapCTBeHHOTO rreHCr.rOHHOrO CTpaXOBaH
rpy4onofi AoroBop 3aKJrrotraerc, BrrepBhre;

- AoKyN[eHTbr BorrHcKoro yqera,unfl BoeHHoo6sgaHHrx u
cnyN6y;

$e4epa,nrnrnr opraHoM lrcrroJrHr,rrelrnofi Bracrvr,
peanra3arllau rocyAapcrBennofi rroJrr.rrr.rKr,r u HopMarprBHo-n
BHyrpeHHr.rx .{eJr, - [p]1 flocryrrneHtr:a Ha pa6ory, cBs3aHHyro

MA Y a/c Is 125

1i6 e4 .

Poccnficrcar @egepa
KOMTTTeT IIO O6pa30BaHrrro aAMnHHcTparIHrr fopoAcKo oKpyra <<Iopog Ka.nnunnrpaA>

bHoe yqpexAeHrre fopoAa
Ka.nununrpaAa gercnnfi caq

(MMOY a/c Jlb 125)

Poccuficrofi Oegepaqran, @e4epurJrbHoro 3aKoHa or 27 vroJrx
AaHHbrx)) (4anee - 3aron o [epcoHaJrbHbD( 4anHrx).

1.2. Hacrosqee rroJroxeHr,re ycraHaBnr{Baer [oprAoK

125

c HopMaMu Tpy4onoro KoAeKca
r, J\b 152-@3 (O repcoHanbHbx

BeAeHr,r{ u xpaHeH[, JrprqHbx Aen

YTBE
flpnraaou a,/c lt 125

or 12 3 rosa l\b 12alo

Y tlc Ns 125
F..f. AplaycKeHe

floroxeur.re
o rropflAKe BeAeHrrfl rr xpaHeHlrfl JrrrrrHbrx gen pa6orurrKoB HrrutrrraJrbHof o aBToHoMHorO
AomKoJrbuoro o6pa:oBareJrbHoro yqpexcAeHrrq ropoAa rrHrrHrpaAa Aercrcufi caa J\! 125

(MMOY a/c JIb 125)

1. O6ure roroxeHrq
1.1. Hacroxrqee rroJroxeHr.re paspa6orano B coor

bHoro yqpexleHl,I, fopoAa

1.3. Jluqnrre Aena oSopuurorc{ Ha ncex pa6orHrroB

2. Iloprgox QoprvrupoBaHrrfl rr BeAeHr{fl Hbrx AeJr pa6orunrcon
2. 1 . OQoprraJreHrre JrlrqHbrx Aen ocyuecrBJr.rrerc, AeJro yqpexAeHus s reqeHr4e 5

HO nOCJIe 3aKnrOqeHIL Tp)rloBofo

na pa6ory, upeABrBnfler:
- nacnopr ull.u uleoit AoKyMeHT, yAocroBepsroulufi lz
- rpyAoByro KHrrxKy u (utru) cBeAeHrrs o rpy4onoft (crarra 66.1 TK P(D) m

rrcKJrrolreHueM cnyrraeB, ecJrr{ rpy4orofi AoroBop 3aKJrroqaerc.f, Bn pBbre;

B CUCTeMe r{HAr,rBr{AyulnbHororroArBepxAarouluit perrrcrparlurc

AoKyr[eHTa, lu6o crpaxoBoe
3a I,ICKJIIOTIeHUeM CJIyqaeB, KOt4a

noAnexaxlr4x npr{3brBy Ha BoeHH}lo

- AoKyMeHr o6 o6paaonaHvmr pr (nnu) o rna-un$uKaur,rur rrJrl

lo crynneH vv Ha pa6 ory, rpe6yrorqyro cleqrraJrbHrrx gnanufi uln
ltarvr.rvrv cleq[ilnbHtrx sHaHufi - npu
leqlrurrrbHofi no4roronxu;

- crrpaBKy o HaJrr.rquu (orcyrcrazn) cy,4ralrocru vr (unra) yronoBHofo llpecneAoBaHr,r, ro
pea6utturupfoqr{M ocHoBaHr.rrM, BbrAaHHyro B [oprAKe r.r rro (!opue, Koropbre ycraHaBnvBarorc.f,

Synxqnn rro nrrpa6orxe t4

peryn?rpoBaHuro n c(fepe
AeqTenbHocTblo, K ocyqecTBJreHr{}o



Koropoft B coorBercrBr,rr{ c TK PO, r{HbrM Se4epanrunna
r4MeBrrrr4e cyAprMo cTb, rroABepraloull{ecfl il IU no.qBeptaBrul,I ecr y

B or4elrubD( cnyrrarx c yqeroM ctequ(fnxu pa6orrr
Ilpe,{b.sBneHlr, [pu 3 aKJrrorreHil r4 TpyAo Boro AoroBopa AononH

2.4. Jlr,r.uroe AeJro pa6ornura BeAerc, B TeqeHlae
yqpex,{eHr,rr.

2.5. Bce Aoxyr\[eHTbr rurrnoro AeJra floMerrlarorcfl B

BHyTpeHrrfl, oll]rcb.
2.6. fierctpou3BoAr.rreJreM, orBercrBeHHbrM 3a BeAeHrd

xypHirn frera JrltqHbrx 4el pa6oruuxon (n eneKTpoHHou ru4e).
Iopx4xoarrfi uouep Jruqrroro 4ela pa6ornura

pa6orHr.rKa.

2.7.Ha rr{TynbHoM Jrucre rrrtrHoro Aena yKa3brBruorcr:
- HOMep JII,ITIrOIO AeJIa;
- O.I4.O. pa6ornura;
- AaTa 3anoJIHeHIL JIt4rIHOrO Aena;
- AaTa 3aKpLrTktr JrlrrrHoro AeJra;
- KOJII,IqECTBO N}ICTOB;

- cpoK xpaHeHlu nl,IqHoro Aena.
2.8. ,{oryrueHTbr, BxoArrrlue B cocraB rrdrrHoro Aera
- orrrlcb AoKyMeHToB, r,rMelouluxc, B JrlrqHoM Aene;
- m.rHrrfi Jrr{croK [o frery KaApoB (sanonnaerce
- anro6uorpaSut;
- Korr{, (n).qoKwenra (on) o6 o6pasonaHyrv;
- Jlr,rrrHoe 3urBJreHrre o upr4eMe na pa6oty, yBoJrbHeHIrI{,

AerTeJrbHoc'rkl u Apyf He;
- rpyaonofi (ue) 4ororop (a);
- Ao[olHr{TeJrbuoe (ue) cornaruenue (r) rrpvHanvrttfl4;
- yBeAoMneHVs rrpl{ HaJfi4qvrkr;

- AoroBop (a) o6 oKa3aHr.ru ycnyr rrpu Hutkrrrtu;
- AoroBop o Marepr{anruoft orrercrBeHHocru rtpr4 Hururtvr
- Korru{ (n) upnra:a (on) o rprreMe, rrepeBoArx,
- Korrrru AoKyI!{eHTon o6 arrecratlvtvt, noBbrrrreH}rr{
- cornacue na o6pa6orKy rrepcoHirnbHbrx AaHHbrx;
- o6ssarerbcrBo o upuHf,Tlrn u co6mo4eunu

cnyxarrlux npu o6rqeu?Ilr c KonJretaMr{, [peAcraBr,ITeJrrMH opraH
- JIITCT O3HaKOMneHVs C JrOKiLrrbHbrMr4 HopMaTrrBHbrMrr
- cnpaBKa o Harwilru (orcyrcrnrz) cy4urraocru u (utm)

flpeKparrleHr.rH yronoBrroro upecneAoBaHr.rs;
- cBeAeHrrr o rpyAoBofi 4exrenrHocrr{, rr

crI-P);
MeAHUr.rHCKr.re AOKyMeHTbr, npelycMoTpeHHbre
3arrrorrr{Telrnufi Jtvrcr c yKa3aH}reM }lb Jrr4qHoro

3aBeAyroulero yqpexAeHrreM rr Apyrue AoKyr,reHTbr.

3. IlopagoK BeAeHrrfl
3.1. B rpoqecce pa6oru K nr{rrHoMy Aeny [p]ro6uarorcg:
- flpr,rKa3br r4Jrr.r BbrII[cKr,r I,I3 npr,rKzBoB o nepeBo.4e,
- .qoKyMeHTrr o6 urorax irrrecrarlurr (xcepoxouuu n

ue upuraaa);
- AorronHlrTeJrbHbre coDrarrreHr.r, K TpyAoBoMy AoroBopy;
- yBeAoMneHlr.f,;

- KorrIl]r flo.rernrrx rpaMor u Blaro4apcrBeHHbfx [uceM;

He AOnycKaIoTcq Jluqa, rrMerolllze Hnrr

lpecneAoBaHHro..
rlpeAycMarpnBarbc.s neo6xo4uuocrr

bHbrx AoKyMeHToB.
repr{oAa pa6orsr pa6ornzxa B

K il,r.rHolury aeny [punaraerc,

rurrHbrx 4el pa6orHuKoB, BeAerc.f,

Ha TrrTynbHoM JII,ICTe II,ITTHOTO .(ena

o BeAeHur{ cne4enufi rpyaonofi

t

r.r r.r ApyrHe;
KAJII,IU;

fi, peuarraeHTr.rpyroqux rroBeAeHr.re

, LrHbIMr4 rpax.{aHaMll;
z MAIOY /c ]{e 125;

yronoBHoro [pecneAoB arrus. tu6 o

pa6orHr.rKy pa6oro4areneu ((f opua

)

AEJIA, KOJII,IqECTBO JILIoTOB, @.14.O.

brx AeJr

t4r{, HarpaxAeHuu r,r Ap.
IIO LITOTaM aTTeCTaUI{}I IIJII,I BbIIII{CKA



- Korruu Ar,rlnoMoB 11 cB[rAeTenbcTB o [onyqeHHoM Io
- Korruu AoKyI!{eHTOB O rrpoxoxAeHr,Iu rroBbrrrreH

npl4cyxAeHzu yqeHofi cTe[eHr.r u npr{cBoeHr,r[ )^reHoro 3Ba:H]/ls.Lr

3.2. Beaenrre Jrr,rqHoro Aena rpeAycMarpr.rBaer:
- loMerrleHr.re AOKyMeHTOB, IIOAJIeXaTTII]X XpaHeHUIO B

- exeroAHo, oTBeTCTBeHHbIM 3a BeAeHI,Ie JIlIqHbrX
Huur.rt4fl, r.r cocTorHI,L Ir{rIHbIX 4el pa6otur,rKoB.

3.3. Buocllrb KoppeKTr{poBKy B AoKyr\{eHTbr,
3alpeqaeTcs.

3.4. .{orpaeHTbr B Jrr,rrrHoM Aene noAnexar oru4cr.r,

4. IloprgoK yrrera Ir
4.1. Jluqnrre

Aenofiporr3BoAr.rTeJrr.
4.2. XpaueHr.re u ytrer nuqHbrx Aen pa6otuuron

6eso[u6oqHoro no]rcKa Jlr{rrHbrx Aon, o6ecue.reH[s
xon(fu4enqlraJrbHocrr.r cre4enufi, coAepxiilIrxc{
HecaHKqlroHlrpoBaHHoro AocTylra:

- AOCTyn K JII,rqHbM

Aeno npor,r 3 B oAr.r Tenb.
- cpoK xpaHeHr,r, JrrcqHbrx Aen yBoneHHbrx

coorBercrBrru c flepeuueu rrrrroBbrx ylpaBneHqecKr4x
lpoqecce Ae{TeJrbHo crrr, yrBepxAeHHbrM nprrKa3oM (De4epan

2019 r.Ilb 236, cocrirBrr.f,er 50 ner 3fIK.
4.3. C6op pr BHeceHr.re B Jrr4rrHbre Aena pa6ornuron

penurrro3Hofi upnna4nexHocrrr 3alpeqaercs.
4.4. Jlu,aHoe Aeno Moxer 6srrr nugaHo B cneAyroq[x
- no rpe6onaHr{}o pa6oruura.qn, o3HaKoMJreHa, (6e: u
- HerrocpeAcTBeHHo 3aBeAyrOrUeMy AJI, o3HaKOMJreHUfl. C

- Jrr,rqHoe Aeno Moxer 6rrrr BbrIaHo Bo BpeMeHHoe
MyH r.r qu rraJrbHbrx opf aHoB c pa3 p errreHr{s 3 aBeAyroqef o

4.5. OsHaroMJreHr,re c JrlrrrgbrMr.r AenaMH pa6ornuxon
yqpexAeHu, B rrpucyTcTB[rr{ 3aBeAyroqero ilrkt
rocy.{apcrBeHHbrx, MyHr{qurraJrbHbx opraHoB. flocle
Aenonpor.r3BoAr,rreJrb o6ssaH y6e4umcr B ToM, trro Bce Jrr{rrHble
BbrAaHHbre Bo BpeMeHHoe rroJrb3oBaHl{e, Bo3BparrIeHbI Ha MecTo
rrpultfl'rklfl, Mep K r,rx Bo3BparrleHr{ro r.rnrI po3brcKy.

4.6. Crusrue rouNft na 6yllaxubre Hocr.rreJrr,r tr cKaH Korr
Aene, [pou3BoAr.rrcs ToJrbKo c pa3perrreHrar pa6oruura.

4.7 .IIocrc lrcreqeur.r, cpoKa HopMarr.rBHoro xpaHeHr.r,
.(aHHBre pa6ornuxa, vfirvr [pr{ . HacryrrJreHr.ru prHbrx 3aKoHH
yHr,rrlToxeHl,Irc.

4.8. 3aseayroquft AJr, orr{x qelefi co3Aaer eKcrreprH
IIeHHOCTII AOKyI\(eHTOB.

4. 9. flo pe3ynbraraM oKcreprr,r3br AoK)a4eHrbr,
rroAJrex2rrlue yHlMToxeHrIIo :

- na 6yuaNHoM HocuTene - yur.rqroxruorc, [yreM
- B 3neKTpOHHOM B[r.(e - cTlrpitroTcf, c 14

yHr.rr{ToxarcTc.f, caMu HocvTeJrI{, Ha KOTOpbrx xpaHHTc,I

Aena pa6orHuroB xpaHrrcr B

IlX
B

rnaruQuxaquu (nepeno4roronxu),
.qoKyr!{eHTbr.

nI,IqHbIX AeJI;
pa6ornuron, [poBoAr{Tc, rrpoBepKa

B JII,IqHoM AeJre, co clon pa6oruura

xpaHr,ITc, B cocTaBe IuqHOrO AeIa.

JIIITIHbTX IeJI
3aMecTrrTeJrs 3aBeAyroLrIefo,

opraHrz3yerc, c rleJrbro 6rrcrporo lr
paHHocrl{, a rilKxe o6ecneqenr,r.s

HTZlx JIIITIHEX Agn, oT

AenaM pa6oruuron pex,qeHr{rLrMeroT :ane4yorqufi

ir u pa6orHr,rKoB frpexAeHr.r, B

AoKyl!{eHToB, o6pa:yroquxcx B

apxrrBHoro areHTcrBit o'r 20 gexa6px

cBeAeHr,IH O IOJII{TI,IqeCKOI,I }I

uulaMra nt4qHofo Aena;
no 3anpocy ro0yAapcrBeHHbrx,

u.'I npou3BoAraTc.[ B 3laHr4r4
porBBoAHTeJUr, 3a r{cKJIrOqeHueM
HaKoMJIeHlrr, saneAylou[fi ktlu

Hnr{ AoKyIueHTbr r,I3 JrUqHbIx AeJr,

I,I ecrb nu ueo6xoAr{Mocrb Ans

AOKyMeHTOB, XpaHqm[Hxcq B JrrrqHoM

coAepxaqrrx nepcoHaJrbHbre
ocnosaH[fi Aorq ,reHTEI rroAJrexar

KOMr,rCCarc I1I [poBoAHT sKorrepTr{3y

lepcoHanbHbre AaHHbre pa6ornr.rxa u

rI.5I B lxpeAepe;

5. OrnercrBeHHocrb

Hbrx noczrelefi ma6o Szsuuecru



5.1. Pabornrru frpexAeHr4fl o6.ssaurr
cBeAeHlrs o6 usNleHeulu4 B rrepcoHaJlbHbrx AaHHbx,

5.2. flenoupousBoAuTenb o6ecne.rusaet:

- rouQn4eurlilaJrbHocm cseAeur,rfi , coAepxaquxcfl B

6.1. fitr;. o6ecneqerur, 3arur,rrbr
pa6oruuxoB frpexAeHr4r:

Pa6ornur<z vMeror npaBo:

- [onyqHTb Korrrrll, xparrqrlr4ecs B rr.rr{HoM Aene Lr

- 3arrpoctlTr or pa6orHzKoB yrrpexAeHu, Bcro neo6x

7.1. Hacroflrlee
rlpuHsTu, HoBoro.

7.2. 3anegyrourfi frpexAeHrreM o6ecne.rusaer
IIOJIO)I(EHI,Irc.

7.3. Hacrosulee rroJroxeHr,re AoBoAr.rrc, Ao cBeAeHru
poclrrcE.

- flonyqr.rrb nonHyro uu$oprvraq[]o o cBor4x flepcoHan AaHHbrx l.r o6pa6orre DTr,rx AaHHbrx;
- [onfrr{TL cso6oAHsrfi Aocryfl K cBor,rM nepcoHirJrbHbrM bIM;

nepcoHanbHbre AzrHHbre;

- coxpaHlrocTb Jrr.rqHbrx Aen pa6orHraroB yrrpexleHr,rfl ;

6. llpana
nepcoHaJ'IbHLrX IaHH

- rpe6onarr r{cKJrroqe Htrs. LUtu uclpaBneHr{, HeBepHbrx,
3ane4yroqufi urrleer [paBo :

7. 3arcmoqr{TeJrbHbre
IIOJrOXeHrre BcTyrrileT B crrny c

cBoeBpeMeH npeAcTaBn{Tb [enonpoLr3BoA]rTenro
B B COCTaB IpIr{HOfO Aena.

blx AeJrax pa6orHur<oB f{pexIeHus.

KOTOpbre xpaHrTc, B Jrr,rqHbrx Aenax

HeIIOJIHbTX IIepCOHaJIttHbIX AaHHbrx;

zHQopuaquro.

ero yrBepxAeHur r 4eftcrnyer Ao

.reHHrrfi Aocryu K HacrosrleMy

ncex pa6orHrrxoB [epcouanbHo nor
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